ICONDESK 4.4 Basics ~ ~
Replying to a message

The Reply option can be used from either the Browse or Mail Manager
windows.

To reply to a message:
© Click on the message t6 which you want to reply.

@ Sclect Message, Reply from the menu bar OR
Click on the Reply button on the tool bar.

The Reply dialogue box appears.

© Select the appropriate options and click on OK (see also E-Mail
Overload, p.5) The Compose Message window appears.

Note: If the option-to include the note from the in-coming message is chosen,
a hozizontal line will appear above the note.

® Modify message header information (subject, addressees) as needed.
O In the Note field, type the ﬁlessage note.

@ Select Message, Send from the menu bar OR
Select the Send button from the tool bar.

A copy of the message is sent to the Outbox folder.
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