
3d. Tlie clmracter y, is used when a consonant, in other places

a dot is used.

4th. Numbers may be vo^^mscnted by figiu-es, iisinj^ dots for

cyphers. (One aud ten maybe wriitoii in sliort-hand.)

bill. Some proper names had better be written in common

hand.
6th. For &c. use a circle thus, O : for viz. a square, thus

|

INSTRUCTIONS for Abbrevialing and Punctuating.

1st. The 18 terminations represented by dots, dashes, &c. are

to be used as abbreviatious in addition to "those made in spelUiig.

2d. When the sense is clear, lon;j words may be represented

by their initials or a fVw of the mx3st prominent consonants.

3d. Many monosvllable^; u-ay be wholly onjitted.

4th. When a word or bcnl. nee is immediately repeated, draw

aline under it: ifasciitcuce should not be repeated till some-

thing intervene, write a word or two and use &c.

5th. The common marks for punctuation may be used in short-

ham! c?icept the colon and period, which are disiiuguishedby a

blank or space, and appears to be the only distinction necessary m
expeditious writing.

I.

Remarks The preceding instructions, if duly attended to, will in a short time

enable a person to take verbatim any discourse delivered in public. The learner

is advised not to be anxious about reading till he can write correctly, as that will

follow of course, when the characters become fan.iliar. To read, it will be neces-

sary to enumerate the letters composing each word, one by one, and pronounce them

together as near as possible, which will always give the word. The sense will al-

ways dt termine such words as are represented by arbitrary characters, and assist

the re der in supphingsuch letters and words as may be omitted in following a

qtack speaker.


