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You should issue receipts for all moneys
received and forward same Yo tﬁo Department.

A omét your cashebook lhci@la be forwarde
od to the Depertment every mouth.

It is important that you ghould familiere
jge yourself with the provisions of the Indian Act
and any circulars, &0., sent you by the Depertment.

Be good enough to confine yourself %o
one subjeet in each léter and to quote the Department's
£§le nimber and aate of letter when replying to ife
communiocations. '

gtationery for official use ¥ill be
supplied you on application to the Department.

Letters to the Dopartmént ghould be 8fle
lr;tlcﬁ as Tollows,and no'po'tago is {equlred thoreon -

ohe Asst. Deputy and Secretary, Depb. of Indian ATFalNe

Ottaws.

Your obedient gervant,

Asst. Deputy end jecretary.
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