Learning Guide - ' . Section 6: Managing Messages
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VIEWING MESSAGE LISTS

Folders are used within the ICONDESK environment in order to organize mail messages.
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-~ You can view the list of folders by consulting the Folder List. In addition, it is possible to
view specific types of messages in a single 'window. For instance, you can request to view all
unread messages.
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The Folders List A ' -

A Folder List window will display those folders which have been automatically created in
ICONDESK (such as the Inbox folder), and those created by the user.
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To consult the Folders List:
1. Click on VIEW in the Menu Bar. -
2. Select FOLDERS LIST. ’




