
1 .'

-1-'.^'*

V('.

^1

1^-

— K

4 SINGLE ENTRY.

think of the cash box or Mfe as a person with whom an account is

opened fpr debt and credit. >

6. The first enti-y in the Cash Book must always be on the debit

side, as cash must be received before it can be disbursed ; for a

similar reason, the amount on the credit side can never exceed

that on the debit side. If the two sides are equal, there is no

cash on hand; the excess of the debit side shows the amount
held.

^ '
,

7. The Cash Book should be carried along simultaneously with

the Day Book. Cash received on cash sales, or paid on cash pur-

chases,— that is, when full payment is made at the time of the

transaction,^— is entered in the Cash Book only. When the cash

does not corresix>nd with the amount of the purchase or sale, and
when cash is paid on account, the entry must be made in the Day
Book, as well as in the Cash Book.

a The following is a 8i)ecimen of the debit and credit sides of

Thomas White's Cash Book. By adding the two sides, and taking

the difference, we sht^U find tliat the debit side exceeds the other

by $26.17, which is the amount of cash on hand January 18.

CASH. Db. CASH. Cr.

1887.

Jan. 1

" 8
" 9
" 16
« 18

To CMhoo hand
" for ton of hay..
" fat oxen
" 4cord8 wood...
" flnm J.Wilsop.

1887.

125 SO Jan. 9

14 00 " 14

180 00
10 00 " 18

8 12

Bt nuh for orrrcoat ....

' " lent to C. IkH
(secB.B.)..

" paid to F. l>arker
" buffalo Vobc ....

$10

150
23

22

00

00
25

00

"9. The Bnx Book contains a record of various particulars re-

specting written obligations for the payment of money, such as

Xotet of Hand, Due BUh, Orders, and Drafts. It consists of two

plIVfaB, -7- BUU Reeeiwible and Bitts Payable. In Bills Receivable

i, /.y Ve enter all obligations of this kind which we hold against others,
'^ ' recording the maker's name, the indorsees name, the amount,

date, time, when due, where pajptble ; in Bills Payable we enter

-our written obligations to pay money, to whom payable, the amount,

,
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...^ By pefe^ence to the BUI Bookf we can ascertiilb wBen liills

^ ^eld by us fall due, without the trouble of e:(amining the papers;


