
Sample FOIA Appeal Letter

Agency Head [or Appeal Office r]
Naine of Agency
Address of Agency
City, State, Zip Code
Re: Freedom of Information Act Appeal.

Dear_______

This is an appeal under the Freedomn of Information Act.

On [date], 1 requested documents under the Freedom. of Information Act. My

request was assigned the following identification number______ On [date],

I rcceived a response to my request in a letter signed by [naine of officiai). I appeal

the denial of my request.
fOptionai) The documenits that were withheld must be disclosed umder the FOIA

because. ...

[Optionali I appeal the decision to deny my request for a waiver of fées. 1
1*--.L.. Ir -- -- e fýnIlt rf fpýe_ fli-i1n.çaure of' the documents I


