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At the hotel 

You will find a letter of welcome and port-
folio containing a copy of the program arranged 
for you at the mail desk of the hotel when you 
arrive. The officer in charge of your visit will 
contact you to discuss your program and to 
arrange to meet you for a briefing on your first 
appointments. You will be given your expense 
cheque at the briefing. 

Usually no appointments are made for the 
day of arrival after a long flight. 

There are no appointments scheduled after 
a long flight. 
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