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FARM BOOKKEEPING SYSTEMS.

First-prize System.
By J. H. Coatsworth.

In response to your request for bookkeeping
systems suitable for farmers, I submit herewith
illustrations and description of system that I have
been using on the farm for the past ten years.
I take pleasure in recommending this system on
account of its simplicity, because it is sufficient
to meet the needs of the majority of farmers, and
because it requires very little time to attend to
—nof. more than from two to five minutes each
evening.

The books used are : Journal Day Book, Special-
column Cash Book, and Ledger. When any con-
siderable amount of hired help is used, it would
be necessary to keep a Time Book, also.

®*See editorial announcement.

The journal day book is used as a diary. In
it is kept a record of every day in the year. Just
what has been done each day, or anything that
has occurred that will be of any interest in the
days to come, is noted down in this book. Also,
full descriptions of business transactions of im-
portance. It is also used for journalizing sales
or purchases made on credit or on promissory
notes, which cannot be conveniently entered in
the cash book. Such items are posted direct
from journal day book to the ledger.

While the journal day book is used chiefly as
a diary, over ninety per cent. of all business
transactions are entered in the special-column
cash book, and posted from it to the ledger.

It is necessary that the cash book shall have
fairly wide pages, to aflord room for the special
columns.

It should be opened to two bhlank pages, the
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left-hand puage being the debit side, und the right
hand page the credit side.

On the right side of the debit page, one (o)
umn is used for “* Farm Products.”’ All cash
sales of farm produce are entered in this colu.nn
If 1t is desired to keep a separate account of the
different lines of produce, such as poultry, dairy
products, etc., a special column is used for each
Another column is ruled for Sundries,’”” and is
used for all items for which special columns uare
not provided.

The debit side of cash book is posted as fol

lows :  All items entered in the ‘‘ Sundries '' col
umn are posted separately to the credit side of
their resnvective accounts in  the ledger. The

1tems in each special column are added together,
and the total footing of each column is posted
to the credit side of the account to which it he
longs in the ledger. Then the total footing of
each column is posted to the debit side of cash
acconnt in ledger. ¢

Special coluning are also used on the credit
side or cash book, one for ‘“ Expense,”” and one
for ““ Sundries.”’ Also, additional columns may
be used for any other line of expenditure that it
i3 desired to keep account of If it is thought
advisable to keep account of ‘“ Living Ixpense,’
separate from ‘“ Farm Fxpense,”’ a special column
1s provided for each.

The credit side of cash book is posted a3 fol
lows :  All iten.s in the ‘“ Sundries '’ column are
posted separately to the debit side of their re-
spective accounts in the ledger. All items in the
special columns are added together, and the total
footing of each column posted to the debit side
of the account to which it belongs in the ledger.
Then the total footing of each column is posted
to the credit side of the cash account in ledger
Thus the balance of the ledger is preserved.

It will be observed that, by using special col-
ums in the cash book, and posting whole columns
in one number, perhaps the transactions of two
or three months, the work of posting is reduced
to a minimum.

The fellowineg are a few examples of business
transactions and the way they are entered in the
different books -

We will suppose that John Smith, being en
gaged at farming. decides to open a set of boqgks
on Jannary 1Ist, 1910, On taking stock of his
possessions. he finds that he is the owner of -

Real estate, consisting of farm and
buildines, valued at
Implements (including

%5,000.00

vehicles) 1,000.00

FFarm  produce, consisting  of grain,
hav, live stock, etc. 1,500.00
C'ash on deposit 670.00
An account against Wm. Brown 100.00
An expense inventoryv, consisting  of
binder twine and other articles pur-
chased for last vear and not used 30.00
Making a total of $8,300.00 ,
He will make following entry in his journal

day book, and post same at once to the ledger
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