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This brief treatise on Book-keeping is designed to assist every

class of persons who may have transactions of value with others,

in keeping a record of the same, by means of a convenient and

comprehensive Book or Books.

It was first intended to treat only on tho system commonly

called Double Entry, but with a view to make the work more

useful, the other jystem called Single Entry has been intro-

duced. While this has been done, yet it may be well to remark

that the one called Double Entry has received the greatest con-

sideration! because it is the only satisfactory and reliable mode of

keepingbooks : in fact the chief desire is to make this system so

simple that any and every person will comprehend it, and keep

his Books by it. In every case it is most desirable that due

consideration be given to a propei* division of your business

and books, such as keeping all your cash transactions in a

separate book, all purchases in an Invoice book, and Sales, &c.,

in other books suitable for such subdivision.

The difference between the two systems of Single and Double

Entry, chiefly lies in the susceptibility of proof of accuracy that

i^e latter has over the former ; the one as its name intimates

having but one entry to anyone transaction, (Debtor or Creditor

as the case may be,) while the other must have the same entry

represented in two or mo^'e accounts separately in the Ledger,

which in the aggregate must be equal on both sides of said

book.


