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A drive, 13
After migration
login and logout, 6
Open Netscape Bookmarks, 6
retrieving bookmarks saved to the
H drive, 6
Attachments
Compatibility with ICONDESK
users, 24
Sending to ICONDESK
recipients, 24
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Before migration
Print ICONDESK aliases, 1
Print Lotus Organizer Calendar
appointments, 2
Think of a new password, 2
BICO, 12, 16, 19, 20
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C drive, 13
CATS, 18
Benefits of using CATS, 19
CATS on the Intranet, 20
CCto CATS, 23
Help with CATS, 19
Performing a Simple Search, 20
Personal Information in CATS, 19
Retrieving Information from
CATS, 20
Sending documents to CATS, 18
What not to send to CATS, 19
What to send to CATS, 18
Corporate Applications, 36
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D drive
Backup and Security, 10
Backup files, 37

Local Hard Disk, 13
Deleted Items folder
Automatically Delete, 39
Manually Delete, 39
Departmental Subject Guide and
Index, 16, 17
Diskettes
Make a copy of a diskette, 37
Security, 9
Distribution List
Create, 41
Create a distribution list with Fax
recipients, 31
Create a distribution list with
Internet recipients, 31
Create a distribution list with
OGD recipients, 31
Send to, 41

___F

Fax
Create a Fax using DFAIT
template, 35
Send to Canadian or US Fax
recipients, 30
Send to MITNET recipients, 30
Send to recipients located outside
Canada and the US, 30
Files
Backup, 37
Folder
Create a Mailbox sub-folder, 39
Create Personal Mailbox folder,
39
Public, planning, 16
Public, structure, 16
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H drive
Backup and Security, 10
Delete files, 38
Personal drive, 13




