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I have just reviewed your record of performance
and I am pleased to note that since (date of discipline)
when it was necessary to discipline you, you have
taken corrective action to improve your performance.

2. I hope that your present healthy attitude towards
your work continues. As visible evidence of my appre-
ciation for your efforts, I am placing a copy of this
memorandum on your appraisal file.

(signature)
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