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7. The Headquarters AccountS Section 15 tasked to:

a) provicle typing services for the Division;
b) file ail accounts payable;

c) receive and distribute certain cheques issued by Supply and
Services Canada;

d) verify and administer the allowances for personnel 
abroad;

x e) verify and administer paymeflts for grants and contributions,
for accounfts payable to suppliers and for the goods and
services recei ved;

f) ensure that paymeflts to non Public Service consultants are in

accordance with the contracts;

x g) in accordance wlth Foreign Service directives, control,

proce5ss follow-up and liquidate advances for temporary duty,

removals, relocations and other benefits for members of the

Senate and repreSentatives of information media travelling in

Canada or abroad on Departmental business;

h) ensure recovery of accouritS to the Department;

i) codify support documents of journal vouchers for auditing;

j) prepare correspondence for auditors; and

k) every month, pre-audit, process and deposit to bank accounts
__ ~~4p lia11lfce Davments.


