Registéred RMail

When transmission from Ottawa bn_.r registered mail is réquested, s note signed by the administrative
office at the Mission must accompany the eénvelope expldining the need for registration. Such requests
should be the exception zather than the nile.

3. Pargel-Privileged Missians

Employees at certain missions Isee Figure 3} e granted the same privileges as pfivileged missions,
plus the agditional entitlemant’ of ra-::e]wng persanal parcels from Canada, The' rationale for this practice
is that many essentlal ‘day-te-day items are not EVHlllﬂblE lacally and postal services are unieliable.

A single employee, 2 commondaw couple; a marred couple where ene or both are employses,
regardless of your family size ybu are entitied to one.annual allotment of 55 kg per fult calendar year
{January-December],

Preranuisites For Parcet Privilages

First, MIRM must be given names, complete pestal addresses and telephone numbers of up to four
sources in Canada prior to each posting. Form EXT 837 is used for this purpose and can be obtained from
MIRM. All nominees chosen will then be provided with complete ingtrugtions.

Secondly.the covers of all parcels must list the contents and-tha return address of the sender. The
combined dimensions of parcsls may be no greater than 140 ocm with ng ene dimension being greater than
&0 em.

Thirdly, parcels from unauthorized or unidentified sources, or which are suspectéd to cantain prohi btted
itams, will be examined by MIRM and may be returned to sandan

PARCELS MUST NOT CONTAIN THE FOLLOWING [TEMS:

— LIQUIDS

— AEROSOL CONTAINERS:

— PERFUMES

— COMEUSTIBLE METEHMLS
— GUNS ITOY DR GENUINE)
- AMMUMNITION

-- BATTERIES

~ MATCHES

Did ¥you know that...

- Under present regulations, fmagazines, newspapers, pﬂrmd:cals, builk or third class mail are
‘prohibited items. Howewar, empluyees entitted to raceive personal parcels may have their
parcel nominees include these items in the regular shipments.

- Parcels frem nominees may be opensed for msp&::tmn if sugpected to contain proh:blt&d
items. Also, when necessary, IR will repackage in crder to reduce the size.

- As a result of Canada Customs regulations, under no circumstances are departrnaMal
facilities to be used to send personal packages or parcels fromi any mission, Thig is
nunmdersd to be-an abuse of the systam Improper transmlssmn of persanal items may
result in disciplinary action. Incidents of abuse will be brought to the ‘sttention of
responsible officials, for example tha. HCMF‘ F'Iauanue Canada, Custorns and Excise and
the Head of Mission.

Employeas Posted to Countries whara Special Security Measures Apply

Employees posted 1o, or cross-posted from countries where special secarity measures apply {see ISSN
mernorandum 002 of 11 March, 1392) are entitled to forward a maximum of 2 kg of parsunal documents
to their next assignment by using the classified diplomatic bag. These packages should be self-addressed
and marked "Personal and Protected” and would narmally contain thefr most recent appraisal report-angd
current financial statements.




