The Adding Machi

Does it pay the manuf

irithmetieal machine | e \

is surprised at finding such a machine in the
office of a bank or other large finaneial cor
poration, but can it he of licient use t
the manufacturer to justify its large first
cost?  Put in another form, tl juestion i
will an arithmetical machine justify itself
in the manufacturer's office to a sufficient
extent by redueing the cost or increasing tl
efficieney of the office organization?

I'he very small office of course « not
ifford the expense of a costly machine A\t
the other extreme is the office employing

enough people to keep one

An investigation of thi

writer disclosed the faet that the dd
machine has found its way into and prove
its usefulness to a great many manufactur
g concemns

According to the nature of the offiee weed

the

user employes an adding and  listing

machine i adder attachment to a type
writer which is thus used for billing or a
machine which merely ealeul without
printing either entries or total

Wherever additions are to be made, if t
ire enough of them there is a field
mechanieal adder.  If most of the add
wre on sales bills, and a loose I
bookkeeping in use a billi d add
typewriter may be empl d In tl
page rema ed in a bed below ¢ eur
riage, whicl v dou 1 t |
one fro ft to rigl nd toy
bottom of he  page replac the sual
movement of the pap | I |
\s an ordinary typewrite md th 1
ire posted in the per colu H
ever,an adding register placed a ( cl
column to be added his aut itica
produc the tal red

By use of this 1 he bill ¢
typed and added wiltaneously with tl
sales record I'he record must agree with tl
bill, and both totals must be right \ great
deal of checking is saved

I'he straight adding and hilli mac
has a great variety of in tl wfie
I'rial balane A on it, invoices chee
ed, pay rolls made up. In fact, once it
established in the office reat many oppor
tunities an ire to be discovered for putti
It 1o use

C. G, E. Exvproy SEVERAL MACHINES

At the office of the Canadian Gener
Electric Company, which employ ceveral
wdding machine \ interesting  method
is made use of in striking a trial halane I'he
names of the accounts are kept in permanent
order on wide heet When the balaned
15 to be taken off the various items of the
account ire entered in the proper place
Such totals can be inserted for various ac
counts, and when the bottom of a sheet i

total is instantly available

wsistant general auditor of the

reached its
Mr
Canadian General Eleetrie Co. was

Logan

enthusias

tie in his account of the economies of the
wdding machine He did not believe that
iy machine would ever be able to beat the
xpert accountant for speed, on one adding
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ne: An Investigation of Its Value

it is in tt t the bookkeeper in hi
caleul ither than to make a record of
the 1 Wh there are a larg
mber of discounts or percentages to b
¢ elerk once t wd, ear t as well
15 the pert bookkeeper, whose time may I
\ i ! I Some firm instead
HNE New logues continually, use a
tem of ehain discounts, which are revised
henever any alteration in price is to e
madi I ich an  offie v caleulating
machine, after it onee installed, is ¢
dered almost  indispensable
For Cavncur NG Famna DiscounTs
virbanks ( Front St

Foronto, may be mentioned as an example
f a company which has reeently installed
ch o machi Mr. Jackson, the office
nar intends to use it for ealeulating
li mts, and  also for figuring pereentage
the cost department A\ - adding
wehir d to total the entries in the
loose leaf ledger
Kopak Co. Expie F'wo MacHiNgs
At the « the ( wlian Kodak (
King St., Toronto, where Mr. St is office
1 ra ht adding and Usting machine
pl | Il as a ealeulating machine
I " r ed 1 1 sake ind in
| lasd :  Bait of
ery plete cost system n w-"‘uw!
( Kodak ( When ship
( P plat re made their area
{ n on the cost sheets in square feet
heing earried out to five decimal
pl I'l f cour every stand
0 1 wsly figured it, but the
ltiplic 1 juired are car | i 1
th nael | further empl d i
I viario tem
- 1 N
Follow-Up System
~ M ( ol 1
| « ts of an oak tr 20
( | 13 che vide wd 114 incl
gl hich is fitted with hinged cover
ch dr | on either side when the
tra in
I'he trav co ing one set each of daily
thl 1 aiphabetieal guide nd 200
manilla folder
Fvery | 1 tem is based on time
\ prospective customer calls in your offiec

Hler reports that a prospeet is

d in methir but that he is not

to elose the sale; or you receive a letter
enquiring a mething you sell; or you
eleet ecertain people you think you can do
busine vith.  To all of these people a letter
writter y August 2nd. 1f you have
not had previous correspondence with any

of vour letter
that if

of them make twe

It is reasonable these




