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@Functions, 58
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3-D block references, 241

3-D blocks, 117
3-D formulas, 241
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absolute references, 102
active cell, 8
adding
data series to charts, 327
fields, 285
linked sheet cells to charts,
341
records, 283
text to charts, 337
advanced functions
using, 202
aligning data
across cells, 137
in cells, 134
alignment
general alignment, 134
horizontal, 134
vertical, 134
AND queries
using, 289
appearance of chart objects
changing, 335
arguments, 59, 202
arranging
windows, 236
ascending order, 300
automatically naming cells, 185
axis labels, 337 -
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block coordinates, 58
blocks
clearing, 70
defined, 9
filling, 26
selecting, 9

bold, 132
borders, 139
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Cancel Button, 21
cell address, 4
cell names
changing, 199
creating a table of cell names,
193
deleting, 197
navigating with, 188
using in formulas, 190
cell references, 53, 102
cells
active, 8
automatically naming, 185
changing data, 65
clearing, 68
defined, 4
editing, 66
extracting, 298
naming, 183
protecting, 256
selecting, 8
unprotecting, 256
cells names
modifying coordinates, 199
centering the printout, 161
changing
cell names, 199
chart type and style, 324
" date formats, 218
Chart Expert, 313
illustrated, 318
Chart Expert panes
described, 319
chart objects
appearance, 335
deleting, 333
described, 315
identifying, 313
illustrated, 313
modifying, 335
moving and resizing, 330
selecting, 329
chart style
changing, 324
specifying, 319
chart type
changing, 324
chart types
described, 316
identifying, 316
chart window, 313

charts, 313

adding data series, 327
adding linked sheet cells, 341
adding text, 337
creating, 318
deleting, 333
deleting data series, 333
enhancing, 335
moving and resizing, 330
printing, 343 '
clearing
sheet protection, 260
closing a notebook, 41
column border, 7, 88
columns, 4
changing width, 118
deleting, 90
deleting partial, 95
hiding, 261
inserting, 88
inserting partial, 93
revealing, 261
selecting, 115
comment bubble, 29
Comments
adding, 29
deleting, 29
condition, 214
constant value, 65
Copy, 97
Copy Block command, 100
copying ’
data, 100, 239
formulas, 104
sheets, 234
creating
charts, 318
criteria tables, 287
databases, 277
field names, 279
output cells, 298
table of cell names, 193
creating a new notebook, 51
criteria tables
creating, 287
Cut and Paste, 97
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entering, 20

moving, 97

moving, 239

pasting, 239

types, 20




