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A most important duty of municipal
auditors is the examinatian and audit of
coilectar's rails. This~ is usualiy neglectcd,
and as a resuit there is no check on the
clerks work or any assurance that special
or other rates bave been properly entered
on the roil or that amaunt paid to treasur-
er is correct. For the information of
audit&,rs who may have this duty ta per.
farm for the first time, the follawing mode
of procedure is suggested.

1. Compare the assessmerit rall with
the coilector's roil ta sec that the assessed
values on which fhe rates are levied, are
correctly entered.

II. In townships compare Iscbool sec-
tion entries with the schoal section map,
and in ail municipalities with separate
school supporters notice-book and prepare
statement of valuations on which schoal
rates should be levied.

I11. Check.all entries and additions an
the rail.

IV. Verify the correctness of. ail rates
and taxes levied by by iaws, proceedings
of counicil, engineers drainage awards and
certificates, statute labor iists, fencevîew-
ers' awards, county treasurer's returns,
treasurer's accounits, school board requisi-
tians or ather authority.

V. Prepare a staternent, showig ecd
general and special rate for which the
coilector is responsibie.

VI. The collectar's account with treas-
tirer should be examined, and also settie-
ment af rail which shouid be verified
under oath and in accordance with sec-
tions 147 and 148 af the assessment act.

VII. Check the returu ta treasurer of
unpaid taxes required by section 157 Of
the assessment act.

Unless there is evidence that the audi-

The treasurer's vouchers should be
carefully examined ta see that each pay-
ment was autborized by a proper author-.
ity and that a receipt is attache. When
satisfactory and proper enteries are found
in the cash book, the voucher should be
stamped with the words audited and mi-~
tialed. Ail checks, debentures and
coupons should be siiiiiarly stamped.

The auditors should use their judgment
in passing accounts.

If auditars start with a correct balance
at the first of the year;- if they check prop-
erly aIl sources of revenue and also al
payments, the balance they find must bc
a truc one.

Wh1en ail entries in treasurer's. books
have been checked, each page should be
stamped and initialeti, and the page show-
ing balance on hand signed by the auditors.

The report shouid refer to the condi-
tion of the treasurer's security, and alsa to
insurance on corporation property.

The bank account, if practicable, should
be kept in a chartered banik, and once a
year at least, the auditors shQ1uld check
the balance with the manager or account-
ant of the ba-nk.

It is very important that the auditors
should rnake themseives familiar with the
byilaws of the municipality, and it is in-
cuinhent on thera to make a special report
of any paymexit miade ceoItrary to law.

The auditors should aiso sec that the
treasurer keeps the corporation funrds
separate from his own, and 'when possible
makes his payments by cheque.

if the auditors think that improvçmerit
might be made in the system of passing
accounts, the treasurer's books, or any
other matter connected with the.uins


