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during more than two years that can hardly be conceived. Not
far from 150,000 volumes have been procured, and upwards of
90,000 volumes have been supplied to municipalities and school
sections, during little more than twelve months. To obtain
and keep up the necessary supply of books, orders for them
hust be made up and sent off from month to month, the
Payments made, and the books, when received, must be ex-
amined by the invoices, and deposited in their respective places;
then when an application is received from a municipal or school
Corporation, with a list of the books desired, or request that
books to & certain amount be selected for them, the bouoks
desired or selected are marked on the margin of the printed
general Catalogue, one copy of which is used and retained in
the department for each library. On the outside of this cata-
logue are entered, the name of the municipal corporation, the
number of the library, the amount of the local appropriation
and governmental apportionment, the value of the selection
made by the local authorities, together with such other entries
83 may be required, such as the address of the party to whom
the library is to be sent, dates and numbers of letters, relating
to the library, &c. After having been examined by the Chief
or Deputy Superintendent, and such additions made to the
selection of books, as will cover the amount of the library
desired, the catalogue is sent to the Library Depository, where
the books are selected and checked, and carried to the packing
room, where they are again called over, checked and packed
In boxes, together with the necessary quantity of labels and
Wrapping paper for covers for the books sent. From this
checked catalogue, the invoice is made out and sent to the
corporation for whom the library is intended, together with
the shipper’s or carrier’s receipt for the boxes delivered.

The pecuniary advantage of this system of libraries to the
country may be conceived, when it is considered not only how
great a variety of useful books are introduced and made acces-
sible to all parts of Upper Canada, which were never before
brought into the country, but that these books have been pur-
chased on most favorable terms, and are supplied at cost, and
that the entire expense of management, including difference
of exchange, transportation, insurance and all contingencies,
has not exceeded thirteen per cent. on the sums paid for the
books in England and the United States.

4. Education Qffice :—This is, of course, the chief branch of
the whole department, not only embracing the management of
each of the others, but including the general administration of
the Common and Grammar School Laws; explanations to
0°un0i18, Superintendents, Trustees, Teachers and others, on
doubtfy] points of law and modes of proceeding; decisions on
appeals and complaints; auditing School Accounts ; oversight
of Normal and Model Schools, and Provincial Certificates for
Teachers ; paying and accounting for all Legislative Grants for
Common and Grammar Schools ; furnishing Teacher’s Registers,
blank Reports and Returns for Trustees, local Superintendents,
Clerks and Treasurers of Municipalities, and the Journal of
Education, (besides Editing it,) to each local Superintendent
and School Corporation in Upper Canaga; examination of
applications from poor School Sections in new Townships, the
apportionment and payment of Special Grantto them ; the same
In regard to Superannuated Teachers; the preparation of the
General Annua} Report, the printing and sending out upwards
of 4,000 copiés of it to Municipal Councils, Supe;-intendenta,
and Bchool Corporations ; general correspondence relating to

the promotion of education; giving proper attention and ex-
planations to many visitors from all parts of Canada and from
other countries, who wish to ascertain and witness the arrange-
ments which have been made for supplying the educational
wants of the country by means of the Depositories as well as
the methods of instruction in the Normal and Model Schools.

Some portions of the work of this branch of the department,
thus summarily stated, require much time and labor.  Such, for
example, as compiling the Annual Report from the returns of
nearly 500 School Municipalities and Corporations, ez.zch of
which requires examination and revision in order to compile the
Chief Superintendent’s Annual Report. "Where errors are very
apparent, the Jocal report is returned, or aletter written request-
ing explanations. In auditing the School accounts, the receipts
and expenditures of each Municipality must be gone over,
checked and compared with the return of the preceding year,
the certified apportionment of the Legislative School Grant and
the County and other Municipal Auditor's reports. Where
discrepancies are found, explanations are asked; where mis-
applications of the School Fund are detected, and where the
whole of the sum required by law to be raised in a municipality
is not raised, or is not accounted for, theparties concerned are
duly notified, and a corresponding sum or sums are withheld in
paying the next aprrtionment of the grant. until the defi-
ciencies are made up, and the expenditure of all the moneys
raised duly accounted for according to law. This auditing of
school accounts, though a serious task and involving much, and
sometimes painful, correspondence, secures considerable sums
to the School Fund, and introduces into each Municipality and
School Corporation the practice of faithfully accounting for the
receipt and expenditure of public moneys—an important ele-
ment of public instruction, as well as of good government.

* In regard to Leffers, each letter received is attached to a
blank endersement, having printed on it the name of the branch
of the department to which the letter belongs, lines for the
number, title or name of the writer, post-office, date of receipt,
and references. Itis also entered in the Register of Letters
Received, with the summary of its contents, and numbered; and
if it refers to former letters, they are obtained, and their number
noted, with such memoranda as may be necessary ; should it
belong to the Depositories, the order is, supplied immediately
on its receipt. Two copies from each draft of reply, or letter
sent from the office must be made—the one for the Letter
Book, and the other to be addressed to the parties concerned.
The date of the reply is also entered on the back of the lotter
received.

Each branch of the Department requiring it has its appropri-
ate Letter Book, Account Current, Ledger, &c.: and a separate
account is kept with each branch of the School Fund paid
through the department, and in accounting for which vouhers,

numbered, are, in every instance, produced to the proper
authorities.

It is only by this strict attention to details, and this separate
and methodical arrangement of each branch of the Department
that it has been practicable to avoid confusion and embarras-
ment, to get through with the work undertaken, and to render
the department an approved and efficient agency for advancing
the educational and social interests of the country. Some idea
may be formed of the gradual progress of work in the depart-
ment, from the following statement of the correspondence of it
gince 1850: '



