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7« BOOKKEEPING

i

106. Two Aooounta for the Proprietor.
It ia generally better to keep two aooonnta in the Ledger for the Proprietor-one for hia

invertmer^, and Urger withdrawals, and one for amaU auma and gooda taken for private uw.
Example

:
" D. Proctor (Capitol A/c)" ;

" D. Proctor (Private A/c)". When doming the hooka, the
Private A/c should be dosed into the Capital A/c.

106. rreight.
The cost of Merchandiae laid down in the atore or warehouse indudss freight, as weU as invoice

price. Freight may be dealt with in two ways : (1 ) Journalise it as Merehandiae
; (2) Joumaliae

It as Freight, and close the Freight A/c into the Merchandise A/c, when dosing the books.

107. Sales Journal or Sales Book.
All sales of Merchandise arc entered in this book whether settled for at the time or not It is

used as a posting medium, from which each person named is dehit«i in the I^edger for the amount
sold him, and from which also Merchandise is credited f..r the t<.tol amount of the month's sales.
When a person pays for the gcHnls at the time of the sale, say with cash, he is debited through the
Sales Journal for the amount of the sale, and credited through the Cash Journal for the cash
payment

;
if he pay with note or acoepton.-e he will lie credited through the Journal, or through the

Bill Journal when used as a p.«ting medium. Notice that the Cash Bo.ik and the BiU Book are
called respectively C<uk Journal and BUI Journal when used as posting media. In the example
in Section 108, the t-ntries are for transactions in Set IX. Petty Cash Hales are entered in the
Cash Journal only.

lOa Example of Sales JoumaL
Notice, the two methods oi entering the detaih : (1) By placing them eve,, with the luune, ami

(2) by indenting them an inch or less.

Notice also the two methods of dating: (1) By pla.ing the <Ut«. nt the side with an extra
odumn for the I^ger Folio

; in wliich case the heading may then lie " Men handise Sales Cr," <.r

simply "Sales Journal." (2) By placing the dates betwt*ri the entries, «.,.( leaving the clum'i. at
the side for the Ledger Folio

; the heading should then be "8t. John. July ."J, 19— " The pupil
may select any of these methods.
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