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stHtenit'iif, he will know that the system In the Asscsnuj "s

and Tax ( "(illector's departiiit'iit is tfoml. It' there is a (li>--

prepaney which the (lepaitiiieiit has lieeii iiiiahle to locate, lie

shonhi rei)ort hack to hea(h|iiartei's for insfnietioiis. The
checkiiijr in tliis departnieiit is nieeh.mical. hnt shoiil-l he

(lone at least monthly. The a.ssistant .ielc-jatcl to this woik
.slioiild he ca[)ahle of detail cheekiiifi; ad lih. and yet he vers-

ed siilTiciently in municipal work to see that all ad.just-

incnts in the assessment and tax rolls arc .lu|>licatcd in the

>reiieral ledfjer of the treasury, and it is a jroo 1 |)liin to hold

one man cntin ly resfxmsihle for this work.

The next j)arl of the work, also on income, will he from
the utilities. FFcre auain a man with capacity for chei-k-

in;r ad lih is rc(|uired. His duty should he so laid d.iwi) as

to consist of proviiijj: the accounts rendered and to see that

payment thereof is piojierly acountcd for. It will he found
that it is a aood jilan to check ofTTthe meter readers' hooks
with the treasury hooks sometimes, even thou'.di a irood

.system of interiud cross-checkinjr is in votrue. With mech-
anical hookkcepinH:. all this work is a matter of the
amount of detail to he performed, hut experience .shows

t''at adjustments overlooked in the sul)sidiary hooks are
a fre(iuciit cause of disi)arities hetween the controllinjr

accounts and sul)sidiary rccoids.

The proof of the general revenues rcipiircs more prac-

tical knowledge. For instance, it would iicvei- do for an
auditor to certify to receipts foi' licenses without knowin-r

that the fees collected are in accordance with the hyla\\ s. or

that receipts from sales of i)roiierty were not in keej)inir

with the terms of sale. So that the man made resixmsihlc

for this part of the checking should know that it is just as

necessary for him to see supporting evidence of correctness,

in re.speet to income, as it is in respect of exi)enditure. He
must see that fees turned in from all fee earninj; depart-

ments are in accordance with the bylaws, that fines levied

are paid in as levied and so forth. To do this lio must he-

supplied with information, which it is a good idea to reduce


