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Functions  

Rule 13 

The General Committee shall assist the President in the general conduct of the 
business of the Conference and, subject to the decisions of the Conference, shall 
ensure the co-ordination of its work. It shall also exercise powers conferred upon 
it by rule 63. 

IV. SECRETARIAT 

Duties of the Secretary-General  

Rule 14  

1. The Secretary-General of the United Nations shall be the Secretary-General of 
the Conference. He, or his representative, shall act in that capacity in all 
meetings of the Conference and its committees. 

2. The Secretary-General shall appoint an Executive Secretary of the Conference 
and shall provide and direct the staff required by the Conference - and its 
committees. 

Duties of the secretariat  

Rule 15  

The secretariat of the Conference shall, in accordance with these rules: 

(a) Interpret speeches made at meetings; 

(b) Receive, translate, reproduce and distribute the documents of the 
Conference; 

(c) Putaish and circulate the official documents of the Conference; 

(d) Prepare and circulate records of public meetings; 

(e) Make and arrange for the keeping of sound recordings of meetings; 

(f) Arrange for the custody and preservation of the documents of the 
Confei;nce in the archives of the United Nations; 

(g) Generally perform all other work that the Conference may require. 
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