
3 SUPERIOR COURSE IN

The General Ledger i^ -rry ini|Mirt;uit. as it i-mitaiiis ac-
collIlt^ Iroiii \vlii<-li till- larniin,'^ ui the l/ii-iii. -s and tlic liiiaiicial
cijinlitiiiii niav Ix- a^ifrtailU'il. 'I'lifii- art- l.mi ^{rmTal ila>*i-s of
acoiiiiits ki'iii in t'li^i Irdjtcr, nainilv. Asset Aicimiits, l.ialiility
Actciiiiits. Caiiital Aiiciints, and Nevrnm- iir i'mlit and l.uss Ac-
cuiints. Auet Account! contain ifiimls ol all assets, tliat is any-
thing of valne lulcinfjin),' to tlie hnsiness. sneli as aei-uunts r'e-

ceivaKle. stoek on liatid. inrn'ture and liMtnri-s. propertv. |dant,
inaehinery, etc. Always show assets on the hooks as dehits to
their respective aeeoinits. Liability Account! contain records of
all aniDinits owinK hy the hnsiiiess, muIi as accoinits pavahle,
niortjiajjes. loans, etc. Show liahilitics ,,ii the hooks as credits.
Revenue or Profit and Lost Account* are accounts Ir.nn which
the earnings or losses of a husiness are determined. 'I'liev show-
the pro^;ress that is heinv; made hy the hn^lMcss hv exhihit'ing the
amount of sales, jmrchases. and expenses. Capital Account* re-
cord the amimnt invested hy the proprietor or proprietors in the
husiness

: also any profits or losses which may have occurred in
past periods.

In oriler to impart a clear understanding of the operating
and connection hetwcen tliese ditTercnt ledgers or suh-ledgers
\vc will make use of the enclosed synoptic journal anil ledger
accounts, which show the completed entries for transactions
made durinf; the month of .\pril. 1912. .\s hefore. we will pre-
sume that you are the proprietor and hookkeeper. The entries
wdl be f(jund on Synoptic lorni No. 5. Postings should he made
to the acccmnls re^eivahle and accounts payahle ledgers as soon
as the entries are made in the synoptic, and if this is done the
amount owniff to or liy you can he seen at a glance from the
ledger accounts. These postings are made in the same manner
as ni your last lesson.

Ledger Ruling Known a* Bank Ruling.

This is somewhat ditTerent from the last lesson. This form
IS provided with a halance column, and the coKunn to the left of
the balance column is for the purpose of stating whether the
balances are debit or credit. If the debits arc more than the
credits the ditiference would he a debit balance, and vice versa.
This can be dearly seen u|«in referring to the enclosed ledger
forms. The -ynoptic numthly totals only are posted to the gen-
eral ledger accounts, c.\cei)ting the items in the "sundries"
column, which are posted individually.

^

As will he seen, the total of all the columns excepting the
sundries column have been posted to their respective general

ledger accounts, and the individual items in the "sundries"


