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SINGLE ENTUY. / 7,

19. If the two sides are unequal, they are first tranced by
entering a suflacient sum for the purpose on the side .^f the less,

and writing the words To Balance or By J3atonce, according as
the entry is on the debit or the credit side. The account is then
closed as before, and the amount added in balancing is afterwards
entered below the closing line on the opposite side. Thus, if the
amount was added to the debit side with liie words To Balance, it

is brought down on the credit side after the words By Balance;
if it was added to the credit side- with the words By Balance, it is

brought down on the debit side after the words To Balance. The
amount of balance thus entered opens a new account. In balanc-
ing an account, the words To Balance and By Balance should be
written in a different Ihand, or with ink of a different color from
the rest.

ao. Below are th* Index and the Ledger corresponding to
Thomas White's Day ^pok, given on the preceding pages. The
accounts are balanced and closed. The Ledger is supposed to
comprise three pages.

INDEX.
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Crowe, James

Poor, John
Parker, Frank

W. Wilson, James
Webster, David
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