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I \\ZS,\ bank CLERK
■ I ACCOUNTS RECEIVABLE I 1--- - - - 1 REC0!1C1^’ATI0N for a well-organized respo

■ SUPERVISOR I CLERK SlS-£ry
|H Wilson Office Specialty Limited requires an A/R super I ' Preference wiU be given for this IUNIOR position to the ,1M™,(lli anni1(.,n, rr
HH vlsor for ,ts Mississauga Office This person will be ■ mature well organized person who has some working ex- muni“ tion sklf£ abl_
■ I responsible for the day-to-day operation of the A R Dept ■ penence with bank reconciliation statements and a anri‘n,nva«
|H I including supervision of a small staff I knowledge of cash flow projections Typing skills would SSSS
Wgm I Applicants should have one to two years supervisory ex ■ be helpful and good telephone communication skills are a environment

I perience in a collection and credit environment I must ^
Preference will be given to those with business oriented I* etrixr rnNTSTT MRt I BURR 75s 7311 'Of IfltCrVIBH eduraU°n BiUn*uaUsm would be an I „ SEWICts IT0 “ BROCKHOUSE RO. TORONTO, MIN 2WI MR$ ( p£f

Hj^^R I Please call. 624-4500 Ext 98 I ------------------------------------------------------------------------------ _

■ COLLECTION CLERKS I ACCOUNTING CLERK °"c”n

HB I Candidates should be high school graduates, assertive and I Required for busy department Applicants must have ............... .....
|^R I capable of conducting the collection process in a I previous experience including accounts payable Typing 62 BELFIELG

I professional manner Proven experience in a collection I required.
I department is required as well as excellent communica I ORE 1QA|

jH|||M I tion skills Bilingualism would be an asset Mrs. Clifford
I Please call Margaret Miller 625-3335 I ,»rr 1 ia<

■ I wnsoH office speciality ■ Holt Rinehart & Winston PERSO,
. of PanaHa I fH Medical device supplier

y* MfllldUd LIU. who enjoys working wi
_______ » . - 1 opnpral nffirp riutipc ar

---- 55 HORNER AVE., TORONTO perience an asset

I RECEPTIONIST
Experienced receptionist with pleasant telephoneI1B8M1 manner, good typing dulls and a knowledge of general of _____ .
fice duties UKUtKINSIDE SALES/OROER DESK OPEN W

_ _  CALL MRS. COX For packaged plumbing
Put your excellent communication skills to work in this would include custom
chaUenpng£*ition Scientific background an asset Ex- Thursday between 10 R.m. I 4 p.m. order proce«ing. invoi.
ccUcnt benefits Dixie/Carlingview derii experience desirat

I DICTA TO 1170 252-7121 PLEASE CONI
ability to work on own Duties include t on-espondence j Select Carton Services Ltd. co

w reports, filing and phones. Medium sixed company Car a Qt
mart Kipling .nd ev«b 95 BROWNS LINE. TORONTO - - - - - - - - - - - - - - - - - - - -

WM cim np,sT t° 1170 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - .ruinn mi
_ . _ . SFNIOR PH

Excellent typist required for purchasing department of Ktlatl* I IUN151 / I
weU established company Dixie Eglintoo CTCNinPOADUCD We are an expanding«

IIMIW COST CUM 1170 M tNUWWI'Htlt
„ ., . ✓ ’ . , Required immediately Should have minimum of I years penence on an order d«
Ow client requires someone with at least 2 years ex- experience to handle incoming rails, and stenographic u required Please call


