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by Teresa Goulet
The following article is an excerpt from
Sell Yourself! The Career Handbook for
‘Canadian  University  Students and
Prospective Students (1982-83 Edition).
Written by Theresa Goulet, a 1981
graduate of the University of Calgary, Se//
Yourself! offers job-hunting advice based
on a nation-wide survey of employers of
Canadian university graduates conducted in
the Fall of 1981. Sel/ Yourself! will be
ublished and available in university
ookstores in February.

If you're graduating this year you may
“have already heard the “horror stories”
about how tight the job market is, how a
university degree isn't as marketable as it
once was, and how it can take graduates of
non-professional disciplines as long as a
year to find a permanent full-time job.
Ignore the stories. They're not untrue —
but they don't have to apply to jyox.
Regardless of how bad (or good) the
general job situation is for most graduates
of your discipline, no “horror story”-or
Stats Canada unemployment figure can tell
you the one thin tﬁat should concern you:
your personal job situation.

And, as long as you take your job-hunt
seriously and treat it as almost a full-time
job in itself, you can succeed on the job
market. Following are some suggestions on
how you can find out about job openings:
Read Newspaper Ads

Job openings are usually advertised in
the Business section of daily newspapers
and may be listed under such headings as

Challenging. Rewarding. Well paid.
These words sum up your life as an
officer in Air Command.

If you've got what it takes, we'll pay
you to learn to fly as a pilot or
navigator.

PILOTS operate communications,
armament and fire control systems
as well as fly aircraft.

NAVIGATORS work with
sophisticated guidance systems,
handle air/ground communications,
and operate sensor devices.

And because you’ll be trained for
commissioned rank, come prepared
to show us leadership qualities as

Ask us about you and start your
flight path to success.

WRZ 77

“Careers”, "Employment Opportunities”,
or "Help Wanted". Since some companiés
will only advertise in one issue it's wise to
check the newspaper every day.
Assoonas you find an ad for a position
that interests you, prepare a resume that
shows your qualifications for the job. (Most
ads have job descriptions: “Will be
responsible for..”, "Should have ex-
perience at...." and you should tailor your
resume to the job description.) Try to get
your resume in within three days after the
ad appears (and make sure it arrives—drop
it oft if the company's in town). You should
also clip the ad to your resume and specify
which position you're applying for since
companies sometumes advertise several
ositions at the same time.
se Your Campus Placement Office
Your campus placement office can
provide you with listings of job vacancies.
These alone can be valuable but you should
also take advantage of the other services
offered. The placement staff can provide
you with information on when recruiters
are coming, show you how to sign up for
interviews, give you an application form to
fill out (which they then copy and pass on
to recruiters), and provide you with
information about the companies you'll be
interviewed by.
These services

are particularily

valuable if you're graduating from a
professional discipline (such as engineer-
ing, computer science, or accounting) but
you should visit the placement office even
if you're graduating with a general arts or
science degree to make sure you don't miss
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well. Think you've got what it takes?

Commanding Officer

Canadian Forces Recruiting Centre
10414 - 103 Avenue

Edmonton, Alberta T5J 0J1

Canada

any opportunities. While you're there you
can pick up free copies of publications that
will help you in your job-hunt: Career
Planning Annual, The Financial Post's
Careers and the Job Market, and Canadian
Cangm Magazine.
Read Professional Journals

Many professional organizations
produce journals (or magazines) for their
members and some of these journals list
job openings. Most campus libraries carry
professional - journals among their
periodicals collections and you can find out
about them by asking the reference
librarian.

Personal grapevine may
pick up what you miss

Use “The Grapevine”

Tell all your friends and relatives that
you're looking for a job and explain what
you're looking for. You might not get any
results from the grapevine but (who
knows?) you could get a call from someone
who read an ad you missed or has heard
about an opening that hasn’t yet been
advertised.

Visit a Personnel Agency

Private personnel agencies (they're
listed in the yellow pages) are responsible
for finding suitable candidates to fill
positions and if you want to explore all job-
hunting options you might consider using
the services of one. You should realize,
however, that their goal is not to help yox;
the agencies work for the employers. (The
employers pay the agencies for their
services.) So don't expect much personal
attention.

>

Personal contact is a
powerful relations tool

Talk to Employers

The best way to find out what kind of
positions are available in a particular
company is to ask a personnel officer in
that company. Almost without exception
employers are happy to provide you with
information if you approach them in a
business-like manner. When seeking
information from companies you have two
options: (1) you can write to the head office
for a copy of their recruitment literature and
annual report or (2) you can call the local
office for an ‘nformation interview.

Are you skeptical about using the
information interview approach? Don't be:
94% of the Canadian employers I surveyed
will “sometimes” or “often” speak to job- -
hunters who phone them even when there
are no positions available and 73% will
“sometimes” or “often” speak with job-
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hunters who drop in without an appoint-
ment. It's good public relations for them.
And, even if no positions are available at
the time you apply, you might be the
answer to their prayers in a year or so.
However, even though employers are
usually) tolerant of such activities you
tertainly won't leave a favourable impres-
sion if you don't exhibit some common
courtesy. Since employers and personnel
officers are busy people you should call first
to set up a formal appointment. The vast
majority will be happy to meet with you
and provide you with information about
careers in their company.
Try the Trans-Canada Job Exchange
The Trans-Canada Job Exchange is a
!;leasant variation on the personnel agency.
hey too match job-hunters with

employers but it's done on a confidential
basis by a computer. You can be matched

- Typist couldn’t tell
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WORD PROCESSING SERVICE

® Term Paper
® Resumes

- A word left out? - A line left out?

What could present serious problems with a typewriter are
corrected easily with a word processor.

When quality and accuracy count, count on

MARK 9 ENTERPRISES LTD.

8919 - 112 st.
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was supposed to be Caeneus?

432-7936
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