8 Plain language

The Government of Canada’s communications policy calls for clear, objective and
simple communications with the public. Such communications use straightforward,
familiar vocabulary. The table below gives a few examples. Consider using the word on
the right instead of the expression on the left.

prior to before

at the present time, at this point in time now or today
in the absence of without

give consideration to consider

in the event that if

due to the fact that, for the reason that because
until such time as until

in order to to

a large number of many

it would appear that i appgrently

Plain language is also about organizing your ideas and structuring your sentences to
convey your message effectively. Explain complex ideas. Avoid long strings of
adjectives and nouns piled on top of one another. For example, “long-term
departmental expenditure review statement” could be reworded as “statement on a
review of the department’s long-term expenditures.” It takes more words, but the
meaning is clearer.
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