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5. It any suspended member wishes to re-
instate himself, whether he has been sus-
pended for only one day or for the full period,
viz,, thirty days, you are not at liberty to ac-
cept any moneys from him till you have been
notified by the Supreme Secretary, that he
has been reinstated. The first step requisite
to be taken is to get the brother to sign the
official reinstatement Form, and the same
duly certified to by the Court, as required,
after which send the Fona forthwith to the
Supreme Secretary, and when the Supreme
Secretary notifies the Court of the brother’s
reinstalement, then the brother can pay you
the money, and his reinstatement is com-
plete. Incase of anv dispute the date of
your receipts, which, however, must be after
the date of the Supreme Secretary’s notice,
will settle as to the precise date of reinstate-
ment.

6. Hereafter make but one emi.tance each
month to the Supreme Court, retaining in the
Subordinate Court Treasury all receipts from
your members til} the first week day of each
month, then send to the Supreme Secretary
all you have received for the Supreme Court
since the last report. In fulure therefore, not-
withstanding the provisions thereto, even in
the case of changing policy, do not remit to
Supreme#Secretary  “ between times,” but
simply endorse on the application for the
change, * The required fee has been paid
into Court.”

7. In making remittances, never send
bank notes, because if lost in any way
your Court must make it good to the Supreme
Court, and you will then be cailed on to
make it good to your Court. Always send
as directed by the Ccnctitutions, by Draft,
P. O. Order, or Express Money Order, ther
if lost in transmission your Court will rot ve
called on to pay the second time.

8. In making out monthly reports, com-

ence with the first montk after your institu-
tion. This means if your Court is instituted
on the 1st or 3ist July the first Report
should be sent, together with the Assessment
for August, on the rst day of August.

There are three Forms used by Financial
Secre.aries on which to make their monthly
reports. ‘The first is for the firsi wonth after
inst'tution and.is made on Special I 'rm No.
31. For Japuary and July in each year there
must als@ibe.. a.special report made on
Form N;:Q., 22,00 all other months “ Form
No. 3!;;}}%5@(1.}

o SELATIAKING. 3 Jur report on “ No. 3 A”
: thetnumbers, especially No. 12 or
e
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sumniary of the report, are fully and properly
filled up.

If you send less money than last month
explain fully why a less amount is sent.  So
also if you send more sce that full explana-
tions are given why you send more.

1o. 1f any member does not get his policy
or certificate of membership within a reason-
able time—say within a week or two, find
out first, if a charter member whether, the
Brother has passd the Medical Board. If he
has, then find out if he signed the Applica-
cation and Examination Forms in the same
manner. If this has also been done and all
the fees required by the Constitution paid
then report the facts at once to the Supreme
Chief Ranger.

To Recording Secretaries.

1. In each and every letter give name and
number of your Court anc its location.

2. No policy can be issued until a brother
has been initiated, which means that he
must have previously passed the Medical
Board, and the application for membership
Form Nc 1 has been duly sigred and fully
and - operly filled up. This means that the
brother must sign the Application for Mem-
ship Form precisely as he has signed the
Medical Examination Fornn. Ifitis ““John
Smith” in the one it must be the same in
the other, and not “ John Smith” on one
paper and * John A. Smith ” on the other.
In a word, Foresters should always sign all
official papers in connection with the Order
in the one way.

Then the Christian names of all benefi-
ciaries should be given, the relationship
should also always be stated.

“ Mrs. Smith, wife,” “Mrs. Jobn Hill,”
mother, “wife and children” are all im-
proper phrates in an appiication for member-
ship. When an applicant gives them insist
that he furnish the Christian name of each
beneficiary.  Thus instead of saying * wife
and children,” he should say, *“ Mary Smith,
wife,” and

John Smith, )
William Smith, - Children.
Annie Smith, j

Do not forget always to give date of initia-
tion, and to tran-mit the Form to the
Supreme Sccretary immediately after initia-
tion. It ought to be done the night of the
initiation.

3. If there is a High Court in your Pro-

~

vince or State your Court is under the juris:
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