
8 BOOKKEEPING

5. Joumalizillg is the determining and indicating of the debit and the credit items of a transaction

for their respective le<l<»er accounts. The book in which this is done is calle<l the Journal.

6. Example of Journal
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7. Posting is transferrinj; the debit and eretlit items from the Journal to their respective accounts

in the I^-dfjer. The LfcUji^ is the bof>k of accounts.

8. Assets and Liabilities.

An Asset is anything belonging to the business, which has a mcmey value. A Liability is any

debt owing by the business.

0. Losses and Gains.

.\ l/)ss is an excess of cost over pnxit-eils. A Gain is an excess of pn)ceeds over cobt.

10. Classification of Accounts.

All a<!counts may lie divide<l into three classes, namely, Personal Asset and Liability Accounts,

Imperscmal A<"t and Liability Accounts, and lioss and Gain Accounts (all impersonal). The

first two da-sses show either values liehmging to the businens, or debts owing by the business
;

the last class shows either losses or gains in connei;tioii with the business.

r. Personal Asset and Liability Accounts : as John Simpson, John Simpson A* Co., The Imperial

liank, The Hoval Fire Insurance Co., etc.

II. Impersonal .Vssel and Liability Accounts ; as Cash, Hills Heoeivable, Hills Payable, etc.

III. Ijoss and (Jain Accounts : as Merchandise, I'iXp<>nse, lUwil Estat«, Interest, discount,

Commission, etc.

The first two clas.ses an> sometimes called Heal Accounts, and the thinl class is sometimes called

Kepresentative Accounts.

PBRSONAI< ASSET AND LIABILITY ACCOUNTS.

11. Journalizing—Rule I.

In Personal Asset and Liability Accounts, make the {lerson dflilnr for all the amounts which he

r'-rrirr.i fniiii uu:' l>Usities;^ rjrt ri'Vount, and Hifike him rrciiiti.-^ for »!! the amount* which he ghvi;

to our business i>n acamnl.


