
Practice Set One

In llif f(iifj;ciiii^ IfvMiiis villi li.ivc Iutm lr:iiiiins4 'in- first |)riiiri[>I('s iif

ii( ('(Hint keeping;. V'oii arc mny to put \iiiir kiKiw Icdtjc to ilu' test in ;i rci^iihir

Musincss I'lacticc Set. Work \iy\ ijicriillv .iiul iiiiiHit;ciitl\ . Complete each

step before attempting the next one. l.i .im to In s\ sic ni;itic .md tliorou^h. I)(,

tin- best "ork that you can at all lime-..

Oct. I. A. P. liadsoii ftii4as;cs in llic llour and i;raiii hii-.incss at i_'.( Hank
str(M'l, and cniiilovs yoii lo ai 1 as his hookki-cpi^r at a --akirv of Sm a

\V(^ck. He siippliis you with a set of books in whicli In keep the rci ords.
also a fik> containint; ditfcrcnt coinpartinonls. Kci']) Ihc ( asli in the
cash •^eition, unpaid l>ills in tlic sci lion so kdu'llcd, and so on. \\\ 1)111-,

chofnics, notes, i urrenrv, etc., that ,ire to i;o lo others doing I)iisiness

«ilh you, are lo he pl.iced in your "Outi;oiin; I'.ipcrs" file, .nid removed
and )^i\en to Ihc teacher at st.ited intervals.

^'()ll will receive a Power of \llorncy (i) aulliori/inij you In siyn
clief|ues, notes, etc., for Mr. D.idson.

Mr. D.idson invests Sjiooo c.ish (2) in the hiisiness. I'pou reiciviiii;

it vou uill place it in the ("a-h Dr.avver (lile), .and then make the proper
entry in the cash hook. Me sure to count the monev.

Open .an .ac( ount .it the (^illco,. I?,ink .and deposit all of the cash
exi epi S50, n<> nol f.iii |<, cuter the deposit on the stuh of the checiue
hook.

-•• Hoiifjlit of K. W. Bell iV Co., ;^o Wclliui^ton Street, City, on .lecount 10
days, joo h,irrels Flour at S4 .1 hhl,, as per invoice. Remove \o. ; from
vfxir pack.iyc of "In(ominfj \'oiichers." Make the rctjuired eiiirv in the
lournal (Day UimU). \otire that Mr. Dadson has check(Hi the hill.

Then write across the end nf the face, "Entered Oct. j'o<i," .nul place
in "I'nn.iid Hills" section of the tile.

Follow this routine in the case of all suhse(|uent pi.reh.ises.

,-v .Sold A. I.. Koi;ers, 185 Sp.irks Sln>et, on ac ount, ;o h.arrek M.,ur .il

$5. Ntako out ;i hill and pl.ice il in "Ouly.iins Papers" file. M.d<e the
required enlrv, t^ivintf the items.

4. Sold F. C. Stevens, 4:;o Sussex Street, on account, 50 barrels Flour ;it

S.S- Rill and enter as in precediui; tr.ms.iction.

,S. Sold J. H. Duncan, 5(15 M.ink Street, on account, ^o b.irrels h'lour .at S^-

(.. BouRht of A. <;. Rlair, Smith's Falls, on account 10 davs, 500 bushels
Corn at 40 cents a bushel, .is per invoice (41.

Pay Si.'.rK) freiyhf liy 1 hcque in f.ivor of C P.R. (',,. Drduil
amount from deposit, Place cheque in "Out.^oinij Paper." file Make
entry.

.Make oat a cheque for vour week's s.alarv. Make cntrv. (iel chetMie
ea.sJicd at Rank and hand amount to teacher.

Hand (ontenls of Outt;oin.!; P.ipers file lo teacher, .and h.avc vou.
Work examined.

Prove your cash. H.al.ancc of (ash Hook should equal H.ank bal.an, e
puis .ciiouiil ui Cash Drawer.

8. RRe,.:ved ,.,sh (5) from A. I.. Rotters i„ , avment of bill of ihe ^rd
1^- " - 'mount from Inc ,„ini; X'ouehers package. As .Mr. Rogers

:5-


